UHCcTpyKUuMAa no paboTte
B BeO-npunoxeHmnn MapSurfer

Kak co3gaBaTtb u
pedakTupoBaTb pacnmMcaHuma?

(ANnsa ponn agMuUHUCTpaTopa Knacrtepa)



B agpecHoli cTpoke 6paysepa Beeaute agpec CucTeMbl, 3aTeM HaxmuTe «Bxoa» B NpaBom BeEpXHEM Yriy.

1.
ABTOPU3YMNTECH NOA CBOEN YY4ETHOWN 3annChblo, BBEAS NOMMH 1 Naposib, 3aTemM HaxmuTe «Bxoa». [1na nocneaytowlen 6eiCTpon

2.
aBTopu3aumm B Cucteme oTMeTbTE ranovykon «CoxpaHuTb nNaposiby.
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3. Ha BepxHen naHenn HaxmuTe «3agaHuAy, 3aTeM nepenaute B pasgen «PacnucaHumsy.

ActiveMap Kapra 3apaums Pacnucanme Ynpaenexmne ABMMHKCTPATOp KNacTepa
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4. OTKpOETCHA OKHO pacnucaHui C KaneHgapem.

Ac‘tiveMap Kapra 3apaHus Pacnucanue ¥Ynpaeneune ASMHHMCTPATOp KNacTepa
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[ns no6aBneHuns HoBOro pacnucaHuga HaxmuTe «+ HoBoe pacnucaHue». B OTKpbIBLLUEMCA OKHE 3anoriHnTe nonAa gaHHbIMU.

HanmeHoBaHue (BBeoMTE Ha3BaHME pacnucaHus),

BknroyeHo (noakntoyeHHas onuusa 03HavaeT, YTo pacnmcaHne akTuBHO),

YacoBow nosic (BbibepuTe 3Ha4eHne, No kKotopomy ByayT co3gaBaTbCs 3a4aHns),

KnacTep, KOHTpaKT, opraHmM3auus (MOXXHO OCTaBUTb HE3aMNONMHEHHbIMY UNW yKa3aTb TONMbKO OAMH U3 3TUX NapameTpos),
Cpok BbINONHeHUA 3apaHus (yKaxute gHU/ Yacbl/ MUHYThI),

Hata Hayana aencTBUA (YKaxuTe AaTy Havyana geyiCTBUS KOHTpakTa),

Hata okoHYaHUA AencTBUA (YKaXxnTe AaTy OKOHYaHUS OEeNCTBUSA KOHTpaKTa).



ActiveMap KapTa PacnncaHue YnpaeneHne AAMWHHCTPATOp KNacTepa
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6. [anee yctaHoBUTE BpeMs 3anycka, HaxaB Ha KHOMKy «+[lo6aBuTb». B NoABMBLLENCA CTPOKE YKaXUTE BpeMs co3daHus
3agaHun. Mpu HeobxoaumMocTn fobaBbTE HECKOSBLKO 3aryCKOB.

ActiveMap KapTa 3apaHns Pacnncanue Ynpasnenwe RU ~ AAMWHHCTPATOP KNacTepa Beixoa
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7. 3atem onpegennte AHW, MO KOTOPbIM OOJDKHbI ObITb cO34aHbl 3agaHusa no AJaHHOMY pacnncaHunio. B Cucteme gnsa
3arnoriHeHnAa npencraBjieHO HECKONMbKO BApPUaHTOB!:

e EXeHeOenbHO - OTKPOETCA CMMCOK AHEeW Hedenu, roe HeobxXxoaumo akTUBMpOBaTb AHM AONS 3anycka pacnucaHus. B
yKa3aHHble AIHW Ha NPOTSHXKEHMUM CpoKa AENCTBUS pacnucaHns byayT co3aaBaTbCs 3aaaHus.

e EXemecsiuHO - OTKpoeTcsa rpacduk Ha Mecsil, rae HeobGXoaAMMO OTMETUTb HYXXHble AaThl Afis 3anycka pacnucaHus. B
yKa3aHHble YNCIa eXXeMECAYHO Ha NPOTSKEHUU CpoKa AEeNCTBUS pacnucaHns 0yayT co3aaBaTbCs 3aaaHus.

e [EXerogHo - oTkpoeTcs KaneHaapb, rge HeobxoaumMo OTMETUTL HYXHble AaTbl ANA 3anycka pacnucaHus. B ykasaHHble aHu
€XerogHo Ha NPOTSXKEHMM CpoKa AENCTBUS pacnucaHus byayT co3naBaTbCs 3a4aHus.

e Jlio6Oble AarTbl - OTKPOETCS KaneHaapb, roe HeobxoanMo OTMETUTb HYXXHble AaTbl ANS 3anycka pacnucaHus. B ykasaHHble
OHW Ha NPOTSKEHUM CpoKa AENCTBUSA pacnmucaHus ByayT co3naBaTtbCs 3a4aHus.

Mpn aTom, ecnu gaTtbl yCTaHOBMNEHbI 3a npeaenamMn cpoka 4eUCcTBUS pacnmcaHnd, TO HOBble 3a4aHNA NO 3TUM AaTaM CO34aHbl He
OynyT.
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Co3gate | MpeanpocMotp | OTMeHa
Haseanune
YGopKa yruy

@D Brnioyero
YacoeoW nosc

(GMT+3:00) Espona/Mocksa

Knactep

ABMMHHCTPELMA

KoHTpakt

He ykasaH

OpraHusaums

He ykasaHa

CpoK BbINONHEHHUA

an 1 4y ]

[Oata HaYana AeicTBHA

01.06.2024 =] 07:00

0aTa OKOHYaHHA QeHCTENA

31.12.2024 a 20:00

Pafouune qHu BbiX0dHbIE AHW

Bpewms 3anycka EXEHeensHo EXeMecAYHo (] EKeronHo (] ToBLIe AaTE (‘\

) MoHEeaensHUK
) BTOpHUK

) Cpena

) YeTeepr

) MATHMUA

) Cy66oTa

) BockpeceHbe

MM | 0




8. B Cucteme Takke ecTb BO3MOXHOCTb 3a4aTb BbIXOAHbIE [HW, KOrAa CO3[aHue 3adaHuii Nno pacnucaHuio He Tpebyetcs
(Hanpumep, NpasaHuYHbIe AHK). Mocne onpeneneHns NepuoanYHOCTU Co3aaHNa 3aAaHuin nepeanTe Bo BKNaaky «BbixogHble gHW». U3
NPEeACTaBNEHHbIX BKNAA0K BblGEpUTE NOAXOASLLYI0 U OTMETbTE BbIXOAHbIE OHMW.

ActiveMap Kapta SagaHus Pacnncanue YnpagneHHe RU ~ ARMMHHCTPATOP KNacTepa Beixon
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9. B Cucreme ecTb BO3MOXHOCTb A0 COoXpaHeHund N3MEHEHNN NOCMOTPETbL B KaneHgape, Kkorga 6yp,yT co3faHbl 3agaHunsd. [na
3TOr0 HaAXXMUTE Ha KHOIMKY «npeJZI,HPOCMOTp». Ha KaneHgape yKa3aHO, Korga U BO CKOJIbKO B Cucteme 6y,1:|,yT Cco3aaHbl 3agaHunA.
KOHTpaCTHbIM LUBETOM BblAereHbl T€ AHN, KOTOPble OTMEeY€Hbl, KaK BbIXOOHbIE.

ActiveMap Kapra Bapanns Pacnucanue Ynpagnene RU ~ ALMHHMCTPATOP KNacTepa Bhixoa
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10.

Mocne Toro Kak Bce AaHHble BHECEHbI, HAXXMUTE «Co3aaThby.
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11.

B oTKkpbIBLLEMCS OKHE NepenanTe K co3gaHunio wabnoHoB 3a4aHum, HaxaB Ha KHOMKY «+HoBbIN LWaGnoHy.
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12.  3anonHute nons gaHHbiMW. [nsa gobaeneHns obbekTa obcnyKmBaHms K WabnoHy BBeaUTE €ro Ha3BaHMe B CTPOKY noucka
n BblbepuTe 13 cnucka. Ecnm obbekT umeeT reorpadmnyeckyto NpmBs3Ky, To nocne Bbibopa Ha kapTe byaetr oTobpakeHa Todka. Ecnu
BbIOpaHHbI OOBbEKT HE MMEET reorpadu4eckor MPUBA3KN, MOXHO 3a4aTb MECTOMONOXEHNE CaMOCTOSTENbHO, YKa3aB €ro Ha KapTte
LLIeNYKoM MbIK. Ecnun B pacnucaHum 6bin BbiOpaH KOHTPaKT, B KOTOPOM YKka3aHbl 06bekTbl 00CNyXMBaHUSA, TO HENb3SA co34aBaTb LWabnoH
MO 3TOMY KOHTPaKTy 6e3 ykaszaHHbIX 06bekToB 06cnyxmnsaHmsa. Ecnv B Cucteme 6bio HACTPOEHO COOTBETCTBME MOMEN Crosi U 3aaHus,
TO nocre Bbibopa o6bekTa 06CNyKMBaAHNA HAaCTPOEHHbIE NONS 3a4aHnsa ByayT 3anonHEHbl aBTOMAaTUYECKMN.

ActiveMap Kapra BapaHus PacnucaHue Ynpaenexue RU ~ AAMHHUCTRATOp KNacTepa Bbixog
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13. B cny4dae, eclim cooTBeTCcTBne noremn crnosa u 3agaHus He HaCTpPOEHO, 3anoJyIHNTE CaMOCTOATESIbHO NnpeacTaBrieHHble Noss
OaHHbIMU:

. 3arosfioBOK (KpaTkoe onucaHue 3agaHus),

. OpraHusauums (Bbibepute opraHmM3aumio co3gaTtens U3 BbinagaroLero cnncka),

. Bup paboThbl (BbibepnTe n3 BoiNagatroLLero cnmcka),

o MpuopuTeT (BbIGEPUTE M3 BbiNagatoLLero cnucka),

. OpraHusaums-ucnosnHuTenb (Bbibepnte opraHmM3aumo NCNONMHUTENS U3 BbiNagatoLero cnucka),

o UcnonHuTtensb (BbiGepnTe M3 BbiNagatoLLero cnmcka oOTBETCTBEHHOro cneumnanuncra),

. OnuncaHue (BBeanTe nogpobHoe onnucaHmne 3agaHus).

o Mpn Hanu4uu HacTpanBaeMbliX Nofnen B WabnoHe BHeECUTe HeOBXoaUMbIe LaHHbIE.

o Mpn HeobxoaumocTn fobasbTe hoTorpacdun, hamnel, ayamo- n sugeodannel. [1na aToro HaBeguTe Kypcop MbiLIN HA CTPOKY

«Mpukpenutb chann», a 3atemM BblbepuTe HeobxoanuMbln dann Ha ceoem [1K.

TanNbl

Mpwkpenumb paiin? @B K W )



14.

Mocne Toro kak Bce nons 3anosfiHeHbl, HaxxmuTe «Co3pgaTby.
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15. LWWabnoH 6yaet aobaeneH B pacnucaHue.

ActiveMap Kapra 3apaHnA PacnncaHue YnpaeneHue ALMMHNCTPATOp KNacTepa
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16. [Mpn HeoBGXxO0ANMMOCTN MOXHO OTpeAaKTUpoBaTh WabnoHa 3agaHus, HaxaB Ha « PegakTupoBaTtb WabnoHy. B oTkpbiBLIEMCSA
OKHE MOXXHO BHECTU HEOOXOANMbIE UBMEHEHUS!, @ 3aTEM COXPaHUTb UX.
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17. B cny4yae HeobGXx04MMOCTM MOXHO OTpedakTMpoBaTb M pacnucaHue. [na aToro nepemaute BO Bknagky «PacnucaHusay,
HanguTe B CIMCKE HY)XXHOe pacnucaHue n HaxmuTte «PegaktupoBatby.

ActiveMap KapTa 3apaumns PacnucaHue YnpaeneHue RU ~ AAMHHNCTPATOP KNacTepa Buixop,
& Kanengaps &8 3anycku + Hosoe pacnucatne
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KoHTpakT

NioGo#

OpraHusaums

NioGan

Bua pa6ot

NioGoR

OPFBHWGEHMH-HGHGHHMTEHB

NioBas

Wcnonuutene

NioGoi

OUMCTHTL COHAETP

§341 Pacnucadne Ynpagsl
(GMT+3:00) EBpona/MockBa

O 1 genb

09:00  18:00

Pe/lakTnpoBaTh LiaGnous! §) YaanuTb

#421 Y6opka
OpraHM3auma YuacTok 1
(GMT+3:00) Eepona/Mocksa

® 1 pexs

09:00 1520

PenakTMposaTs LWatnoHe! )

YAanuTe

#504 YBopka ynuy
Knactep AIMUHMCTPAUMA
(GMT+3:00) Eepona/Mocksa

®© 1 pens

ExeHemensio MH BT Cp T

07:00 17:00

PefakTuposars Wadnots )

nr Co

YaanuTL




18. B OTKprBLueVICFI KapTo4Ke pacnmcaHna MOXHO U3MEHUTb Ha3BaHWE, CPOK BbIMOJTHEHUA, Aob6aBnUTb NN U3MEHUTb BpemMA

3anycka. HepocTynHble nona Ans peaakTMpoBaHWSA noAcBedeHbl cepbiM uUBeTOM. [locne BbiGopa HOBbIX 3HAYEHUA HaXMUTE
«CoxpaHUTb».

ActiveMap KapTta SapaHnA PacnHcaHue YnpaeneHne RU ~

AAMUHNCTPAaTOP KNacTepa Buixon
MpeanpocmoTp | 3aKpbiTh PaBo4me AHH Bbix0AHbIE AHNW
HassaHue
) Bpems 3anycka ExeHenensHo | ExemecsqHo | ExerogHo | NioBble natsl |
ooy | [ 8 © & ©
@ Binouero &@ o o700 @ &« @ 1700 e} & T 12:00 e}

Yacoso# noac

+ NotasuTe
(GMT+3:00) Eepona/Mocksa A

Knactep

AIMHHACTpALMA

KoHTpakT

He ykasaH

OpraH1sauma

He ykazaHa

CPDK EbINONHEHNA

an 1 w0 MM | O

[aTa Havana gelcTeus

01.06.2024 =] 07:00 le]

[aTa OKOHYAHWA AeACTEMA

31.12.2024 [m] 20:00 [e]




19. [lepengute Bo BkNagky «KaneHpapby». B auelikax kaneHgapst OoTMeYeHbl AHKU, a Takke ykadaHO BpeMs 3arnycka co3gaHHOro
pacnucanus. 3agaHus rpynnupyoTca U MapkUpyroTCS LBETOM NO cTaTycam. LiBeTa ctaTycoB oTobpaxeHbl B fiereHae B NpaBoOn BEPXHEN
4YacTu okHa (3aBepLueHo, B paboTe, 3annaHMpoBaHO, He CO34aHo).

ActiveMap Kapra 3apaHmna PacnucaHue YnpaeneHue RU ~ AQMHUHNCTPaTOP KnacTepa Beixog,
3 Pacnucanua &= 3anyckn + Hoeoe pacnucanune < Mai MioHb 2024 > Wions 3aBeplueHo
H unu id pacr
SaronoBEok WabnoHa 3afaHnusa
KoHTpaKkT
TNioGoR
OpraHusauua
Noban
Bug paGor
NtoBoit
OPFEHWEEHMH-MCHDHHHTEHB
Niogan
WcnonHuTens
NioGoi
OUHCTHTL UNETP
|
27 28 29 30
01 02 03 04 05 06 o7




20.

Mpwn nepexoae Bo BKNaaky «3anyckuy» oToGpasaTca KapToYKy pacnmncaHuii ¢ 3anyckaMmm B yKasaHHyto aary.

ActiveMap  Kapra 3apannA

PacnucaHue

i Pacnucanna & Kaneupape &8 3anycku

< Mait MioHb 2024

—
27m 2@ 23m

01l O02H O3M O04W 05H ocl

H wnu id pacn

3aronoBoK WabnoHa 3agaHus

KonTpakr

TNioboit

OpraH1sauma

NMoGan

Bua pa6ot

TNioboi

OpraHnsauma-McrnonHnTeN:

Nodaa

Henonuutens

NioGoi

OUKCTHTL PUNETP

Wione >

o7

+ Hosoe pacnucanme

504 Y6opka ynay
KnacTep AQMMHWCTAUMA
(GMT+3:00) Eepona/Mockea
® 1 nenb

Pe/1akTHpoBaTh Wwatnous

07:00 n
17:00 n

YOanuTs

Ynpaenexne RU ~

AZMHHWCTRATOP KNacTepa Boixog




